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Common Types of Field Reports

1. Site visit report (asall x5 L) i)

2. Inspection report (&Sl Aakaly) / Clmall gasd , &%)
3. Safety observation report (4SSl dadlul) cilliada i)
4. Environmental survey report (<)l dalead) i) 4l )3 a i5)

5. Training / internship field report (=SsSumll dadigl) & i Les cu i [ qu )Xy i)

y'\ &
* ILEAD

w4 U B



Standard Field Report Structure

1. Introduction (4ei8al)

2. Description of the Field Site (~'aall Jaxdl 28 50 Cia g)
3. Observations / Findings (<a>lal))

4. Analysis / Discussion (Jaaill)

5. Conclusions (zLiiuY!)

6. Recommendations (if required) (<lua sill)




Standard Field Report Structure
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Standard Field Report Structure
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A field Report
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Field Report Template

1. Title:

Write the title of your report including the location or activity.

2. Introduction:

Briefly explain the purpose of the field visit and what you aim to learn.

3. Background Information:

Provide relevant details:
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4, Observations:

Describe what you saw and did in the field:
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» Use clear and detailed descriptions.

5. Analysis:

Interpret your observations (strengths, weaknesses, impact).
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6. Recommendations:
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Suggest actions for improvement or solutions based on your analysis.

7. Conclusion:

Summarize the main findings of the field visit.
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Taking Effective Field Notes

Good field notes are clear, organized, objective, and time-stamped.

Avoid (too vague) Prefer (observable + specific)

“The site was bad.” “3 exposed cables crossed the main walkway near Bay 2 (10:40).”



Field Reports in detail

(Title) &5l .1
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# Field report on Visiting a Construction Site.

"

e e

During the field visit to the mechanical workshop of Al-Faisal Factory, | observed the operation of various machines and maintenance
procedures. The purpose of the visit was to understand the practical working of hydraulic and pneumatic systems and their

maintenance in an industrial environment.

- Field report on Visiting a Construction Site.
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Field Reports in detail

Exercise

You are a Mechanical Engineering student and you visited the “Al-Mutakaddimah Metal Industries Factory” to observe the operation of
machines and heavy equipment. During the visit, you observed the use of hydraulic and electrical systems in production lines, as well as

routine maintenance and safety procedures. The purpose of the visit was to understand the practical applications of mechanical systems

in an industrial environment.

Task:

Based on this scenario, write a suitable title for a mechanical engineering field report that reflects the visit and its purpose.

» Field report on visiting Al-Mutakaddimah Metal Industries Factory.

# Field report on observing the operation of machines and heavy equipment.
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Field Reports in detail

(Introduction) 4esial) 2
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e Evaluate safety conditions (edusll i s ks ansi)

e Observe workflow efficiency (Jaxdl i 351 ddasDla)

e Inspect equipment performance (<lazall ¢lal (asi)

e Document site conditions (&3 sl s (515 53) )
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During the field visit to the mechanical workshop of Al-Faisal Factory, | observed the operation of various machines and maintenance

procedures. The purpose of the visit was to understand the practical working of hydraulic and pneumatic systems.

- The purpose of the visit was to understand the practical working of hydraulic and pneumatic systems.

- This report documents a field visit conducted on 12 March 2026 to understand the practical working of hydraulic and
pneumatic systems.
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Field Reports in detail

1. Exercise: Writing a Field Report Introduction

Scenario:

You are a Mechanical Engineering student and you visited Elite Mechanical Industries Factory. During the visit:
You observed the operation of CNC machines and metal forming equipment.

You followed the routine maintenance procedures of the machines.

You noticed the use of hydraulic and electrical systems in production lines.

You monitored safety measures and workflow efficiency in the workshop.

Task:

Write an introduction for your field report that includes:

The purpose of the visit.

The location and date of the visit.

A brief summary of the activities or main observations.

» The purpose of the report was to observe the operation of CNC machines and metal forming equipment at
Elite Mechanical Industries Factory. During the visit, | observed the maintenance procedures of the machines,
the use of hydraulic and electrical systems in production lines and monitored safety measures and workflow
efficiency in the workshop.
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Field Reports in detail

(Describing the Field Site) ()il Jaal) 2850 iy .3
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Where is the site?
e What activities take place?
e Who operates it?

e What is the layout (areas/zones)?

The field site is located at tisa (type of facility, e.q.,
mechanical workshop, factory, plant).

The site is mainly used for (main activities such as manufacturing, maintenance, inspection, etc.).
Various operations take place, including , , and

The site is operated by (e.qg., engineers, technicians, supervisors), who are responsible for managing
and monitoring the workflow and ensuring proper operation of the equipment.

The layout of the site consists of several areas, including (e.g., machining area, maintenance section,

storage area, safety zone). Each area is designed to support specific functions and improve overall efficiency and safety.
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Field Reports in detail
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You visited a mechanical workshop at Al-Nour Industrial Factory, located in the industrial area of Jeddah. The workshop is responsible
for manufacturing metal parts using CNC machines and lathes. Several technicians and engineers operate the machines and supervise
the production process. The workshop is divided into different zones: a machining area, a maintenance section, a storage area for raw
materials, and a safety inspection zone. Daily activities include cutting, shaping, assembling metal components, and performing

routine maintenance.

- The field site is located at Al-Nour Industrial Factory in the industrial area of Jeddah. It is a factory (type of facility, e.qg., mechanical
workshop, factory, plant).
The site is mainly used for manufacturing metal parts using CNC machines and lathes (main activities such as manufacturing,
maintenance, inspection, etc.). Various operations take place, including CNC machining, metal forming and routine maintenance of
equipment.
The site is operated by technicians and engineers (e.qg., engineers, technicians, supervisors), who are responsible for managing and
monitoring the workflow and ensuring proper operation of the equipment.
The layout of the site consists of several areas, including a machining area, a maintenance section, a storage area for raw
materials, and a safety inspection zone. (e.q., machining area, maintenance section, storage area, safety zone). Each area is
designed to support specific functions and improve overall efficiency and safety.
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Field Reports in detail

1. Exercise: Describing The Field Site

Scenario:

You visited a maintenance workshop at Al-Salam Power Plant. The site is located on the outskirts of Riyadh. The workshop is responsible for
maintaining turbines, pumps, and generators. During the visit, you observed technicians performing inspections, repairing equipment, and
testing system performance. The site is operated by maintenance engineers, technicians, and safety supervisors. The workshop is divided into
several areas: a turbine maintenance section, a pump repair area, a control room, and a safety monitoring zone. Daily activities include
equipment inspection, fault diagnosis, repair work, and performance testing.

Task:

Write a paragraph describing the field site. Your paragraph should include:
Where is the site?

What activities take place?

Who operates it?

What is the layout (areas/zones)?

» The field site is located at Al-Salam Power Plant on the outskirts of Riyadh. It is a maintenance workshop. The site is mainly used for
maintaining turbines, pumps, and generators. Various operations take place, including equipment inspection, fault diagnosis, repair work,
and performance testing.

The site is operated by maintenance engineers, technicians, and safety supervisors, who are responsible for managing and monitoring the
workflow and ensuring proper operation of the equipment.

The layout of the site consists of several areas, including a turbine maintenance section, a pump repair area, a control room, and a safety
monitoring zone. Each area is designed to support specific functions and improve overall efficiency and safety.
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